


Select one of the 4 user roles. 
Enter your mobile number. 
Click on "Request OTP" button.
Enter the One Time Password. 
Enter fullname, email, and password. 
Click "Agree & Sign-up button".

Select one of the 4 user roles. 
Click on "Continue with Email" button.
Enter fullname, email, and password.
Click "Agree & Sign-up" button.  

After completing the sign-up process,
you will receive a verification email on
your registered email. 
Click on the "Continue" button. 
You will be redirected to Edneed's
website. 

SIGN UP WITH PHONE NUMBER SIGN UP WITH EMAIL 
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VERIFICATION MAIL EXAMPLE



Create a website in 2 minutes with Edneed. Select a domain name. 

From the Edneed homepage, select one of the two; Private Domain or Subdomain.
In the textbox, enter the name of your institute to check availability.
Click on the "Check Availability" button. 

If your desired domain name is not available, try another or choose from one of the
TLDS available.  

If your desired domain name is available, proceed.

PRIVATE DOMAIN & SUBDOMAIN

DOMAIN NAME A AVAILABILITY
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If you are not registered with Edneed yet, enter your name, email, and password. 
Make sure the email is unique. 
All the fields are mandatory in this section.  

Register Institute: All fields are mandatory in this section. 
Enter the name of your institute. 
From the "Select Category" dropdown, select the category your institute lies in. 
Enter official email, phone number and full address of your instititue.  
Click "Continue" button once all the information is filled. 

PERSONAL DETAILS 

REGISTER INSTITUTE
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To upload a logo, click on the "Upload Image" button.
 A pop-up will appear. Click on  "Upload Image" and select the institute's logo.
To crop the logo in landscape or square, select the desired option. 
Click "Upload" to upload the logo. 

WEBSITE CONTENT 

LOGO 
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Add About Us heading. This heading will be displayed on the website. 
In the text box,  at in detail about your institute.  
To a picture, click on "Upload Image" button.  

The default heading of the Mission section is "Our Mission". You can customize it
by typing the desired heading in the text box. 
Add a suitable subheading for the mission.
In the text box, add in detail about the institute's mission.

ABOUT US 

MISSION
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The default heading of the Vision section is "Our Vision". You can customize it by
typing the desired heading in the text box. 
Add a suitable subheading for the mission.
In the text box, add in detail about the institute's vision.

To an introductory video to your website, first, mention the video title in the text
box.
To upload a video, select the "Upload Video" option. Select the desired video and
upload it. 
 To display video using Youtube URL, select the "Add Youtube Video URL" option. 
In the "Upload URL" section, paste the video URL. 
In the text box below, you can mention about the video. 

VISION

INTRODUCTORY VIDEO
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Add institute authority's name and designation. 
To upload institute authority's picture, click on "Upload Image" button. 
In the text box, enter the message from the authority. 

Click the "Upload Image" button to upload a banner image. 
In the text box, enter the institute motto. (Optional)
You can also write a message. (Optional)
You can add up to 10 banners in the slider.  

MESSAGE FROM INSTITUTE AUTHORITY

HOME BANNER SLIDER
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INSTITUTE ADMIN
INSTRUCTIONS

Endless & Beyond 



The admin can access all features from their dashboard.  

Make changes to website. 

Send invites and monitor last activity.

Send invites and monitor last activity.

Set up courses and classes for the institute. 

Make changes to the website.

Switch between multiple user roles.

Edit your profile.

Access dashboard.

Edit account settings. 

Add your review on Edneed. 

EDNEED DASHBOARD

WEBSITE

TEACHERS

STUDENTS

COURSE

MANAGE WEBSITE

INSTITUTE & ROLES

MANAGE PROFILE

DASHBOARD

ACCOUNT SETTINGS

EDNEED REVIEWS



Edit and manage your professional profile with Edneed and meet your peers. 

After clicking on "Edit", a pop-up will appear. 
Click on the upload image button to upload your profile picture. 
In the text box under your full name, write a short introduction about yourself. 
To add your website URL on the profile, simply copy and paste the website URL.  

Click on the "Edit Username" option to edit your username. 
In the text box below mention your desired username. 
Click on "Check" button to check the availability  of the username.

Upload Profile Banner: Upload an attractive profile banner to your profile. 
Edit Button:  Click on the edit button to make changes to add a profile picture,
description, and website link. 

MANAGE PROFILE

EDIT PROFILE

EDIT USERNAME 



Follower: Number of peers following you on Edneed.
Following: Number of peers you are following. 
Like: Number of schools you have liked. 
Review: Number of reviews on your profile.  
Social Links: Add links to your social profiles on Facebook, Twitter, Linkedin,
Instagram, and Facebook.  

To add social links, simply copy and paste the URL to the respective social media
profiles under the given platform names.  
Finally, click "Update" to save the changes.  

To add details of Levels Taught, Mode of Teaching, Subjects and Skills, simply
click on the "Add" button.  

Add details and separate each with a comma. Finally, click "Save". 

SOCIAL LINKS



Click on "Add" button to add information about yourself. 
Click on "Save" to save the information.  

Click on the "Add" button to add career highlights. 
Add the details in the text boxes given below and then click "Save".  

Click on the "Add Experience" button to add or update your work experience. 

Add your job title and company name. 
From the calendar option, select the joining date and last date of working. 
If you are adding experience from your current organization,  select the "Still
Working" option. 
In the text box, add details about your job role and responsibilities. 
Finally, click on the "Save Experience" button.  
To edit or delete experience, click on the  "Edit" and "Delete" buttons. 

PERSONAL INFO

HIGHLIGHTS

EXPERIENCE



Click on the "Add Award" button to add or update awards. 

Click on the "Add New" button to add or update professional affiliations. 

From the calendar option, select the date of receiving the award. 
In the text box below mention the award name and organization name.  
Finally, click on the "Save Award" button.  
To edit or delete award, click on the  "Edit" and "Delete" buttons. 

From the calendar option, select the date of affiliation. 
In the text box below mention the name and details of affiliation.  
Finally, click on the "Save Affiliation" button.  
To edit or delete the affiliation, click on the  "Edit" and "Delete" buttons. 

AWARDS

PROFESSIONAL AFFILIATIONS



Click on the "Add Education" button to add or update your education. 

Click on the "Add Certificate" button to add or update certificates. 

In the text box, add your course and school/institute name. 
From the calendar option, select the start and end date of the course. 
Finally, click on the "Save Education" button.  
To edit or delete education details, click on the  "Edit" and "Delete" buttons. 

In the text box, add the certificate title and issuing organization detail.  
From the calendar option, select the date the certificate was issued on.
Finally, click on the "Save Certificate" button.  
To edit or delete certificate details, click on the  "Edit" and "Delete" buttons. 

EDUCATION

CERTIFICATES



Click on the "Add New" button to add or update your interests. 

Click on the "Add New" button to add or update languages. 

In the text box, add your areas of interest one by one.  
Click on the "Save" button after adding each interest.
To delete an interest, click on the "Cross" next to the interest. 

In the text box, add the name of the language.  
From the dropdown, select fluency level. 
Finally, select the "Read, Write, and Speak" options and click on the "Save" button. 
To edit or delete language details, click on the  "Edit" and "Delete" buttons. 

INTERESTS

LANGUAGES



Click on the "Add New Album" button to add a new album to your profile. 
In the "Add New Album" pop-up, write the album title and description. 
Click on "Add Images" button and select the desired images from your device. 
Once all images are added, click on "Add New Album" button to add album to
your profile.  

Click on the "Add New Album" button to add a new video album to your profile. 
In the "Add New Album" pop-up, write the album title and description. 
Click on "Upload File" button and select the desired images from your device. 
Once all videos are added, click on "Add New Album" button to add album to your
profile.  

Edit your official contact number and email, and mark the visibility to private and public.
Add address and office address by clicking on the "Add" button.   

PHOTOS

VIDEOS

CONTACT 



Edit and manage your account settings.

From the dropdown, select the "Account Settings" button. To open the account
settings menu. 

ACCOUNT SETTINGS

Choose your user role from the dropdown in the "Personal" menu.
To add/change mobile number click the "Change Mobile Number" button.  
Enter your mobile number and click on the "Request OTP" button. 
Enter the OTP and click "Verify". 

To enable WhatsApp notifications, click on the "Enable WhatsApp Notification" button. 
WhatsApp notifications on your verified number will be enabled.

PERSONAL



To change your password, enter your current password. 
Followed by the new password. 
Finally,  click on "Change Now" button to update your password.  

To logout from your Edneed account, click on the "Logout" button.  

SETTINGS

LOGOUT



Add your review on Edneed. 
EDNEED REVIEWS

Select the file format in which the review needs to be submitted. Choose from
text, audio, and video.  
 Rate your experience in stars. 

 If you have published Edneed's
review on another website, you can
copy-paste the URL to that review. 
Add suggestions for the team.
Choose whether your review is
specific to a user role. 
Finally, click on "Submit Your Review"
button.  
After submission your review will
undergo approval from Edneed. 

WRITE A REVIEW



The admin can access all features from their dashboard.  
MANAGE WEBSITE
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Register Institute: All fields are mandatory in this section. 
Enter the name of your institute. 
From the "Select Category" dropdown, select the category your institute lies in. 
Enter the official email, phone number, and full address of your institute.  
Click "Update Now" button once all the information is edited. 

Favicon: To upload a favicon image, click on the "Browse Image" button and select
the desired image.  Click "Update" once done.

REGISTER INSTITUTE

META DATA



Add meta title in the text box.
Add meta description of your website and services in the description. 
Finally, add meta keywords.  
Refer to the image on the right for help. 

Click on the "Add Faculty" button to add new faculty. 

WEBSITE META

FACULTY



Mention the faculty's name and designation. 
Click on upload image button to upload faculty's photo. 
You can add up to 5 faculties at one time. 
Finally, click "Save" button. 
The added faculties will be visible on the website with
name, picture, and designation. 

To edit faculty details, click on the "Edit" button. 
To remove a faculty from the website, click on the "Remove" button. 

EDIT/DELETE REVIEW

Click on the "Add Services" button to add a new
service to your website. 
In the text box, mention the service that you
provide. 
In the description box below, explain the service in detail. 
To upload the service icon, click on the "Upload Image" button.
You can add up to 5 services at one time. 
Click on the "Publish Services" button to add the services to your website. 

SERVICES
ADD NEW SERVICES



To edit service details, click on the "Edit" button. 
To remove service from the website, click on the "Remove" button. 

Click on the "Active/Inactive" dropdown option to change the visibility of the
service on the website. 
"Active" means it is visible, and "Inactive" means it is not visible on the website. 

EDIT/REMOVE SERVICE

CHANGE SERVICE STATUS

Click on the "Add Services" button to add a new service to your website. 
In the text box add "Fee Structure Title" and mention the class/course for which
the fee structure is.  

FEE STRUCTURE

ADD FEE STRUCTURE

Upload fee structure on your website for transparency. 



Mention the different parts that the fee structure is divided into. 
In the first text box, add the name of the part. 
 In the "Amount" section, enter the fee. 
From the dropdown, select the frequency of payment. 
Click on the "Add More" button to add more parts. 
The final fee amount will be calculated automatically and will be
dispplayed on the botton left corner. 

In the text box,write the purpose behind the fee.  

Click on the "Upload File" button to upload the fee structure document. 
This step is optional. 

In the text box, mention the "Terms & Conditions". 
This step is optional. 

CHOOSE YOUR CURRENCY

FEE DESCRIPTION

FEE STURCTURE DOCUMENT

TERMS & CONDITIONS



Select mode of payments added by you. 
To learn how to add "Mode of Payment", click here. 
Finally, click on "Publish  Fee Structure" to instantly publish the fee
structure to the website. 
If you do not want to publish it immediately, click on "Save for Later".

SELECT MODE OF PAYMENT

To edit the fee structure, click on the "Update" button.
To remove it, click on the "Remove" button. 
A confirmation pop-up will appear. 
Click "Remove" button to delete.  

Click on the "Active/Inactive" dropdown option to change
the visibility of the fee structure on the website. 
"Active" means it is visible, and "Inactive" means it is not
visible on the website. 

UPDATE OR REMOVE FEE STRUCTURE

FEE STRUCTURE STATUS



ADMISSIONS
Admissions enable candidates to apply for admissions directly through your website. 

Click on the "Add Admission" button to add newly available
spots to your website.
In the text box, write the "Admission Title". 
Next mention "For Courses or Class". Mention the
course/class the admission spot is for. 
Mention the number of seats available. 
In the "Session" mention the session duration of the
course/class.
 Write the minimum age for students who can apply for
admission. 
From the "Qualification" drop-down, select one of the
options.
Select the"Application Deadline". 
To fill the course and application fee, first select the
currency from the drop-down. 

CREATE NEW ADMISSION



Write the course description in the text box. 
Mention the key learning  of the course in this section.  

Write the admission process in the text box. 

To upload the prospectus  or  brochure, click on the "Upload File" button.  

Upload a thumbnail that will be displayed in the admission section of your website.
A thumbnail will attract applicants.  
Clicko the "Upload Image" button to upload a thumbnail.  

Click on the "Upload File" button to upload the fee structure.  

COURSE DESCRIPTION 

ADMISSION PROCESS

UPLOAD PROSPECTUS & BROCHURE

UPLOAD THUMBNAIL

UPLOAD FEE STRUCTURE



Finally, click on "Publish Fee Structure" to instantly publish the fee
structure to the website. 
If you do not want to publish it immediately, click on "Save for Later".



GALLERY
Display attractive pictures and videos of your institute on the website.  

Click on the "Add New Album" button in
the top right corner.  
In the pop-up, enter the album title. 
You can upload up to five videos or
images at one time from the dropdown.
Add description, Maximum 220 words.
To add more images click the "Add
more "button.
Finally, click on the "Add New Album"
button to create the album. 

You can view the new album in the list.  
Here you can see the album title, thumbnail,
image, and videos.

Click on the "Edit" button to add/delete images
or videos from the album, edit description etc.

ADD NEW ALBUM

ALBUM CREATED 

EDIT/DELETE ALBUM



To view the gallery on the website, click on the website link.  

By clicking the link, you will reach the landing page of your website.
From the landing page go to the "Gallery" section to check the album.
Here, you can check images and videos.
In the panel there is an option to select the images or videos.



ANNOUNCEMENTS POSTING
To create an Announcement click on the blue button on the top right corner.
When you click on the "Add New Announcement " button, a popup appears.

Upload file in the PNG or JPG format, maximum file size 1 MB.
If you want send "Email notification" click on the "YES" box.
After clicking "YES", you can choose to notify only teachers or students.  
Finely, click on the "Publish Announcement ".

Upload a Thumbnail Banner.
In the text box, write the announcement title.
Next, add an announcement description.

To create new announcement, follow the steps below: 

When you click on the section title button a dropdown box will open.
From the dropdown box, you can edit or change the menu heading and
subheading.
The changes you make on the section title will reflect on the institute website.

Section Title



On the announcement panel, you can see all the announcements.
Here you can see the Thumbnail, Title & Description Status.
Active status means the announcement is visible on the website. 
To withdraw the announcement, change the status to inactive. 
In addition, you can edit the album or remove the announcement.
When you click on the "Edit" button, a popup appears. 

Click on the "Edit" button to edit the announcement.  
Here you can change the title, description, thumbnail and banner.
Finally, click on the "Update Announcement" button.  

To view the announcement on the website, click on the website link.  

On the manage website, click on the website link to see how your Announcement looks.



By clicking the link, you will reach the landing page of your website.
Visit the "Announcement" section on the landing page to see the announcement.
By clicking on the panel , you can see the description and the announcement.



TESTIMONIALS POSTING
To create testimonials click on the blue button on the top right corner.
When you click on the "Add Testimonials".

You can add up to 5 testimonials at a time.
To add a testimonial fill-up the sender's name.
Enter the message of the sender,
You can add up to 1000 characters. 

To add testimonials, follow the steps below: 



On the Testimonials panel, you can see all the reviews.
Here you can see the Sender's Name, Message, Ratings & Featured.
In addition, you can edit the album or remove the Testimonials .
When you click on the "Edit" button, a popup appears. 
Yes status means the Testimonials is visible on the website. 
To withdraw the Testimonials , change the status to inactive. 

You can also add a star rating up to 5 given by the sender.
Click the "Publish Testimonial" to complete the process.

When you click on the "Edit" button, a popup appears. 
Add the "Sender's Name".
Add the message for your reviews.
Add star rating up to 5 given by the sender.
Click the "Update Testimonial ".



You will find the Testimonials on the end of the home page of the institute's
website .

On the manage website window, click on the website link to see how your
Testimonial looks.



FAQS POSTING
To add FAQ click on the blue button on the top right corner.
When you click on the "Add new FAQ" button, a window appears to fill in details for
the new questions.

Put your questions. 
Type your answer. Maximum of 2000 characters.
From Add more button you can add more FAQ.
Click publish FQA. 

To create new FAQs, follow the steps below: 



On the FQA panel, you can see all the question and answers.
Here you can see the Question, Status & Featured.
In addition, you can edit the FAQ or remove the FAQ.
When you click on the "Edit" button, a popup appears.
In addition, you can edit the album or remove the announcement.
Active status means the FAQ is visible on the website. 
To withdraw the FAQ , change the status to inactive. 

When you click on the "Edit" button, a popup appears. 
Add the "Questions".
Enter your answer.
Click on Upload Questions, button. 

On the manage website window, click on the website link to see how your FAQ look.



You will find the FAQ on the end of the home page of the institute's website   



VACANCIES
Click on the Vacancies button.

VACANCIES POSTING
To add Vacancies click on the blue button on the top right corner.

When you click on the "Post job" button, a window appears to fill details for the
new Vacancies.
Enter the job title.
Select the "Position Type" from the dropdown. 
Add the number of positions.
To change the currency, use the dropdown to enter the annual salary.
From the " Qualification" dropdown, select the Qualification.
To Select experience for the job , click on select in years button .
From the "Calendar", add the "Application Deadline" date.

To create new Vacancies, follow the steps below: 



Upload Thumbnail/Banner in the PNG,JPG and PDF format.
Add the "Key Roles & Responsibilities "Maximum, allowed 2000 characters.
Click the "Publish Job" button or can save for later.

Add the Job Description and its purpose on the job.
Upload job description or related document in the PNG,JPG and PDF format.

On the Vacancies panel, you can see all the jobs.
Here you can see the Job Title, Numbers of Openings, Type, Applicants & Status.
In addition, you can view the the details or remove.
Clicking the "Detail Job" button brings up a window with all the details.



To edit the existing vacancy click on job detail button. 
When you click the button, the job detail window will open.
Now you can edit the required information.

On the manage website window, click on the website link to see how your
Vacancies look.



Visit the "Vacancies " section on the landing page to see the Vacancies.



SOCIAL LINKS POSTING

Add link of your Facebook  profile.
Add link of your LinkedIn profile.
Add link of your Twitter profile.
Add link of your Instagram profile.
Add link of your YouTube  profile.
Click on "Save Social Link "button. 

SOCIAL LINKS
Click on the Social Links button.



From the main window you can see all the social media link. 

On the manage website window, click on the website link to see how your Social
Links look.



PAYMENT METHOD
Click on the Payment Method button.

Select your payment method 

Bank
Cheque
UPI
PayPal

For Bank payment click on the "Add Bank Details" button.
When you click on the "Add Bank Details" button, a popup appears. 
Fill the Account Name, Account Number, IFSC code, Bank Name,
Branch Name and Branch Address.
Click on the "Save Bank Details" button.

BANK



For Cheque  payment click on the "Upload Cheque" button.
When you click on the "Upload Cheque" button, a popup appears. 
Add Cancelled Cheque.
Fill the Bank Name, Account  Holder's Name.
Upload Cheque in PNG, JPG and PDF format file, Maximum file size 10MB.
Click on the "Save Cheque " button.

CHEQUE 



For UPI payment click on the "Add UPI " button.
Add the UPI payment app name like- BHIM, Gpay, any other app bank.
Fill the UPI ID, Merchant Name and Merchant Mobile No..
Upload Upload QR Code in PNG, JPG and PDF format file.
Click on the "Save UPI Details " button.

UPI



For PayPal payment click on the "Add PayPal A/C" button.
When you click on the "Upload Cheque" button, a popup appears. 
Fill in the PayPal ID, PayPal Email, and PayPal bottom code.
Click on the "Save PayPal Details" button.

Click on the fee structure menu on the institute website. 
Then click on the fee details button to check the payment mode
details.



SUPPORT CENTER
Click on the Support Center button.

For Support Center add your current using number for WhatsApp.
Click "Save for Support " button.
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All the features displayed on the website. 
WEBSITE LAYOUT

Banner image in carousel format to grad the attention of visitors.
Institute logo and name to set the branding. 
At the top, the navigation bar is to guide the visitor.  

About us, mission, and vision to tell the visitor about your institute. 
Authority message to win the trust of the visitor. 
An introduction video to grab visitor's attention.  

HOMEPAGE

ABOUT US 
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Display information about your faculties. 
TEACHER

ADMISSION - VIEW DETAILADMISSION 

ADMISSION - APPLY NOW
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FEE STRUCTURE

VIEW FEE STRUCTURE
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VACANCIES

VACANCY - APPLY NOW

VACANCY - VIEW DETAIL 
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SERVICES

ANNOUNCEMENT

VIEW ANNOUNCEMENT
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CONTACT US



CLASS
To invite Class to Edneed, click the "Class" icon from your dashboard. 

 CLASS STUDENTS
To create class click on the blue button on the top right corner.
A popup appears when you click the button.

CREATE NEW CLASS
To create new class , follow the steps below: 

Enter the class full name. 
Add classroom name, You can add up to 5 Classroom at a time.
Click the "Create Class" button. 



You can see all the classroom on the class panel.
Here you can see the Class Name, Classroom, Teacher, and Student.
In addition, you can view the details of the applications or remove them.

You can change the headline of course and classroom.
Simply select the class from the drop-down menu, if you want another name click
on the "Other" and add name.
Select the subject to change the name.
Click on the "Save" button.



Click on the  "View Details" button to check the classroom.
You can view all the subject that you added in the classroom.
 From the top left corner you can view the teacher and students panel.

Click the "Teacher" dropdown to see the teacher's details.
From the "Teacher" panel you view the Teacher Name, Batch, Email, Contact.
From the top left corner you can view the teacher and students panel.
To assign the batch click on the "Assign Batch" button also you can remove .
You can view all the subject that you added in the classroom.



Click on the "Assign New Teacher" button in the Teachers panel.
In the popup, add the teachers' email addresses. You can add up to five teachers
at a time.
You can also remove the teacher.
Click on the "update"button

From the teacher's panel select  teacher which you want to edit and click on the
"Assign Batch" button.
Now you can edit the classroom from the dropdown.
Select the subject by clicking the box. You can also select at the same time.
Click on the "Add new Classroom "to add more classroom.
Click on the "Update" button.



Click the "Student" dropdown to see the student's details.
From the "Student " panel you view the Student Name, Email, Parent Name and
Contact.
Click on the "Assign New Student " button in the Teachers panel.
In the popup, add the Student email addresses. You can add up to five teachers at
a time.
You can also remove the Student .
Click on the "update" button.

From the Student's  panel select  classroom which you want to change.
Now you can edit the classroom from the dropdown.
Select the subject by clicking the box. You can also select at the same time.
Click on the "Add new Classroom "to add more classroom.
Click on the "Update Classroom" button.

From the classroom choose the subject example - Social Science.



When you select the subject you have 3 options- View Batch, Edit, Remove.
Click on the "Edit" button to change the subject name. 
When you click the "View Batch" button window appears with all the details.

From the panel you can see 3 option Online  Classes, Assignment, Teachers
Select the option which you want to check.

From the "Online Classes" panel, you can see all the details.
Here you can see the Class & Topic Name, Creator, Class Timing, Meeting, and
Attendees.
You can also remove classes.
For live class click n the "Schedule live Class".

ONLINE CLASSES

ADMIN CONTROLS



When you click on the "Schedule live Class" button, a popup appears.
Select the option between zoom and google meet for your online class.
From the dropdown select the Hours and Minutes.
Enter the video topic and agenda.
Fill the Meeting Password.
Select the class dats.
Click on the "Schedule Now" button.

From the "Assignments " panel, you can see all the details.
Here you can see the Title, Creator, Class Timing, Created & Due Date.
You can also remove, view and edit assignments .
For new assignments  click n the "Add Assignments" button.

ASSIGNMENTS CLASSES

When you click on the "Add Assignments " button, a popup appears.
Add the assignments title.
From the calendar select the dates.
Upload the file, Accept only png, .jpg, .docx, .pdf, and .xlsx and maximum file size 1 MB.
Click on the "Create Assignments  " button.



From the assignments panel  you can view ,edit or remove the assignments 
In the view panel you can check the assignments status.
You can check the Student Name, Status and Grade.

VIEW

In the view panel you can edit the assignments .
You can edit the Title, Due Date, Description, File.

EDIT



From the "Teacher" panel, you can see all the details.
Here you can see the Name and Email, Contact, Last Sign.
You can also remove the teachers.
For new Teacher click n the "Add Teacher" button.

TEACHER CLASSES

When you click on the "Add Teacher " button, a popup appears.
Add the "Teacher Email".
You can add more teachers by clicking the "Add More" button.
Click on the "Add Teachers  " button.



TEACHERS

 INVITE TEACHERS

MANUAL INVITE

To invite teachers  to Edneed, click the "Teachers" icon from your dashboard. 

To invite teachers click on the blue button on the top right corner.

To invite teachers via Manual Invite, follow the steps below: 

Enter the teacher's full name, email address, and mobile number. 
From the "Select Class" dropdown, select the class that you want to assign.
From the "Select Classroom" dropdown, select the subject.
To invite more teacher click the "Invite More" button.
Click "Send Invitations" button once all the information is filled. 



BULK INVITE
To invite teachers via Bulk Invite, follow the steps below: 

Click on the "Download Excel Sheet" to save Edneed's sample bulk invitation
excel. 
Once the download is complete, open the Excel. 

Don't change the sequence or title of the column and headlines.
Next, fill in the information of the teachers, full name, email, course, classroom,
contact, and country code.  
Make sure to mention a valid email and contact number. 
Finally, save the document.
Come back to the Edneed and click the "Upload Excel Sheet"button.

In the Excel sheet fill in the data.



 INVITATION FAILS

 INVITATION SUCCESFUL 

If your invitation fails, then download the excel sheets and refer to the remarks
column to find out the reason, and then re-upload.

Once your invitation has been successfully sent, the teachers will receive an
invitaiton email form Edneed.



TEACHERS PANEL
From the teacher panel you can see all the teachers.
You can see the login details, also you can remove the teacher. 
From the panel you can check the assigned Class & assigned Classroom. 

From the teacher panel click on the edit button.
From the "Select Class" dropdown, select the class that you want to assign.
Select the classroom to click the check button, in the right-hand side you can
select all the classrooms at one time.
For more classrooms click the "add new class "button.
Finally click the "update button" from the bottom.

To edit teachers panel, follow the steps below: 



From the bottom right corner, click the "invitation history" button.

From the invitation history panel, you can check the details like Name & Contact,
Class / Classroom, Invited on, Type, Status.



STUDENTS
To invite Students to Edneed, click the "Students" icon from your dashboard. 

 INVITE STUDENTS
To invite students click on the blue button on the top right corner.

MANUAL INVITE
To invite students via Manual Invite, follow the steps below: 

Enter the student's full name, email address, admission number, and mobile
number. 
From the "Select Class" dropdown, select the class.
To invite more student's click the "Invite More" button.
Click "Send Invitations" button once all the information is filled. 



BULK INVITE
To invite students via Bulk Invite, follow the steps below: 

Click on the "Download Excel Sheet" to save Edneed's sample bulk invitation
excel. 
Once the download is complete, open the Excel. 

Don't change the sequence or title of the column and headlines.
Next, fill in the information of the student, full name, email, course, contact,
admission number, and country code.  
Make sure to mention a valid email and contact number. 
Finally, save the document.
Come back to Edneed and click the "Upload Excel Sheet"button.

In the Excel sheet fill in the data.

STUDENT INVITATION MAIL EXAMPLE



 INVITATION FAILS
If your invitation fails, then download the excel sheets and refer to the remarks
column to find out the reason, and then re-upload.



TEACHER
INSTRUCTIONS

Endless & Beyond 



ONLINE CLASS PANEL
To create online class click on the green button on the top right corner.

To create new online class, follow the steps below: 
SCHEDULE CLASS



When you click the "Schedule Class" button, a popup appears. 
Choose between Zoom and Google meet.
Select the date and time from the calendar to schedule the class.
From the dropdown select the "Classroom"
From the dropdown select the "Batch"
From the dropdown select the "Minutes"
Add the video topic, Agenda.
Enter the meeting password.
Click the "Schedule Now" button. 

When you schedule the class you can start the class at that time.
The platform for sleeted is accessible by clicking the Strat now
button.  
In addition, you can  remove the classes.

On the online classes panel, you can see all the scheduled class.
Here you can see the Class Name, Creator Timing, Duration, Meeting
and Attendees .

CLASS ATTENDEES LIST



ASSIGNMENT  PANEL
To create Assignments click on the green button on the top right corner.

When you click the "Create Assignments " button, a popup appears. 
From the dropdown select "Classroom".
From the dropdown select the "Batch".
Add the Assignments title, Agenda.

CREATE ASSIGNMENTS 



Select the date and time from the calendar.
Give the assignment a description.
From the dropdown select the "Minutes"
Upload the file, accept only PNG, .jpg, .DOCX, .pdf, and .XLSX and maximum file size
1 MB. 
Click the "Create Assignments" button. 

On the Assignments  panel, you can see all the assignments .
Here you can see the Title, Due Date,  Classroom & Batch.
In addition, you can  view, edit and remove the assignments .



Select the assignments which you want to view.
From the view panel you can check the Student Name, Status, Submission  and Grade.
From the right hand side there is two button view and grade..

VIEW

When you click the view button you can see the assignment. 
You can remark the assignment by clicking the grade button.

Add the grade basic on the assignment .
Add remarks basic on the assignment .
Click on the "Update Now" button.



Select the assignments which you want to edit.
When you click the edit button popup appears in the window.
To update the assignments select the Classroom, Subject.
Add the title for the assignments 
Add the due date from the calendar.
Enter the Description.
Uploads the file, Accept only PNG, .jpg, .DOCX, .pdf, and .XLSX and
maximum file size 1 MB.
Click on the "Update Assignments " button.

EDIT

If you want remove the assignments, click on the" Remove" button. 
REMOVE



ASSIGNMENT EDITED EMAIL ASSIGNMENT REMOVED MAIL

ASSIGNMENT SCHEDULED MAIL



ONLINE TEST PANEL
To create online test click on the green button on the top right corner.

CREATE ONLINE TEST
When you click the" Create Online Test " button, a window appears. 
To create a new online test add the title.
From the dropdown select the Classroom, Subject.
Select the date and time from the calendar to schedule the class.
Enter the Duration In Minutes.
For the Grace time click on Yes or No button.
You can add unlimited Question. 



GRACE TIME

Grace time enables students to request extra time
during the test, However, it is the teacher's choice
to allow it or not. 
Grace time will not be allowed if the teacher
disables it while creating the test.  

From the question panel,  Choose Question Type.
You have four options Single Select, Multi-Select, True/False, and Subjective.

SINGLE SELECT
Add the Question title.
Upload question as file, accepted .PNG, .JPG, .JPEG, .PDF, .MP3, .MP4 maximum file
size allowed is 10MB.
You can add a minimum of 2 options in the answer.
You can add 4 options click on the Mark Correct which one is right.



Add the Question title.
Upload question as file, accepted .PNG, .JPG, .JPEG, .PDF, .MP3, .MP4 maximum file
size allowed is 10MB.
You can add a minimum of 4 options in the answer.
You can add 10 options click on the Mark Correct which one is right.
Add the marks.

MULTI-SELECT

Add the Question title.
Upload question as file, accepted .PNG, .JPG, .JPEG, .PDF, .MP3, .MP4 maximum file
size allowed is 10MB.
From the true and false click on the right one.
Add the marks

TRUE/FALSE



Add the Question title.
Upload question as file, accepted .PNG, .JPG, .JPEG, .PDF, .MP3, .MP4 maximum file
size allowed is 10MB.
Add the marks
click on the "Save online Test" button.

When you add the questions you have 3 option notify, edit, deleted.

SUBJECTIVE

From clicking notify button all the students will be notified, and the button will also
change to notified. 



From clicking notify button all the students will be notified.
From the edit panel you can edit the online test and questions .
You can also remove the test. 
If teachers do not notify the student about the test, after the test time passes, 
 the test status will be "expired".

You can check the status of the students that participated or did not participate in
the test.
From the panel you can view their Marks, Status, Percentage. 



By clicking the "View Test" button, student can start the test.

When teacher notified the test, students get the mail for the online test.
Student get all the details for the test in mail.



When student complete the test teacher can check the test from the submission
list.

Teacher can also add the feedback .

By click the "Check" button from the right side.
Teacher can view the student answer.
They can mark the students answer.

Teacher also can Re-check the test.
They also check the marks, submission date and Status.  



STUDENT
INSTRUCTIONS

Endless & Beyond 



JOIN CLASS PANEL
From "Sort by" dropdown you can check the upcoming classes.
You can search the classes also.

To join online class select the subject and click on the purple
button on the right corner.
If student miss the class the join button will be disable.

You will be taken to the Zoom page to join the class when you click the join button.
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 STUDENT ASSIGNMENTS PANEL
From the Assignments panel student can check the assignments from clicking
the "View" button.
In this panel student can view the details of the assignments.

You can search the assignments also.

When student click on the view button window appears.
Student can write your answer in the text box.



Add i Ed d

Student can also upload file for the assignment, Accept only .JPG or .PNG, .xlsx,
.PDF and Word file. Maximum file size 5 MB.
Click on the "Submit Assignment" button.

When a student submits the assignment the view button change into a submitted
button.
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ONLINE TEST PANEL
To attempt the online test student will go to the online test panel.
Students can see the details of the scheduled test

The "Join Test" button will only become clickable at the scheduled time.

ONLINE TEST GENERAL INSTRUCTIONS

When student join for the test the test window will be open.



Students can request grace time from the teacher. 

The teacher will decide whether to give the grace time or not. 

GRACE TIME REQUEST DURING TEST 

To submit the test click on the "Submit Your Test" button.

From the View Result window student can check the marks and the right answer
from the question.

RESULT IN ONLINE TEST 



COMMUNITY
INSTRUCTIONS

Endless & Beyond 
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 COMMUNITY PANEL
Visit https://edneed.com/community 
Or visit edneed.com and scroll down and click on “discover community”.
To use Edneed Community, Login or create a new profile.

To ask any question, write your question in the question box and click on the ask
community button.
Your question will be posted on the community and other people will be able to
answer your question.
You can also upload images to the community with your question or separately. 
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Click on the “answers” button to see answers from different people for any
question.

To like any answer, click on the like button. 
To dislike any answer, click on the dislike button
To share any answer, click on the share button. 

To check any user’s profile click on their name button.

To follow that person, click on the follow button
You can also share the profile by clicking on the share button 
Click on the like button to like the profile
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To write a review for that profile click on the write first review button
You can add the starts.
Click on the "Submit Review" button.


